
 

 

 

 

     

 

 
Lord, help me to embrace you, so that I who am so privileged in serving you in distributing your 
Body and Blood to my brothers and sisters, may never grow tired or forgetful of such a sublime 
service rendered to your Church.  May I always remember to imitate with gentle humility and 
reverence the mystery of Jesus Christ in my life so that I may serve Him in others.  Help me to 
embrace your love especially as the Church renders thanksgiving for the salvation won in the 
passion, death, and resurrection of Jesus Christ given to us in the Holy Eucharist.  Amen. 

 

 

1. Check in with the check list in the Sacristy so that we know you are present for your 
scheduled ministry.  If you have time, please check and make sure that everything is in 
place (see the clean up/set up instructions). 

2. Please sit up close if possible and by the side aisle for ease of movement when it is 
time to begin your ministry. 

3. As the sign of peace diminishes, please enter the sacristy through the right (St. Joseph 
side) door.  Cleanse your hands with hand sanitizer.  You may kneel or stand in the 
sacristy during the “Lamb of God.”   

a. IF there is a Deacon at Mass, do not enter the Sanctuary until the priest 
consumes from the Chalice. 

b. IF there is NO Deacon at Mass, the first Extraordinary Minister should enter the 
sacristy, retrieve the ciborium from the tabernacle, and bring it to the altar, as 
the priest begins to consume the host. 

4. Cup ministers proceed around the back of the sanctuary hallway and then enter the 
sanctuary next to the altar servers (Ambo side).  Please do not stand in front of the 
servers!  This makes it difficult for the priest to give them communion.  Host ministers, 
please enter the sanctuary and stand next to the server (musicians side). 

5. Wait to receive communion from the priest or deacon.  If you do not wish to receive 
from the cup, simply indicate that with a nod. 

6. IF there is NO Deacon at Mass, the priest will distribute the Host to the first Cup 
minister.  He will then offer that same minister the Cup.  That cup minister will follow 
the priest, offering the Precious Blood, as the priest distributes the Host to the 
remaining extraordinary ministers, servers, and musicians.   

7. Once everyone has received communion and their sacred vessel containing Holy 
Communion from the priest or deacon, wait for the priest to move first towards the 
front.  When the priest moves to the aisle, please take your place and begin to 
distribute Holy Communion.  If you are position Three or Four (along the modesty 
screen of the first pew, please distribute Holy Communion to anyone who is not able to 
walk forward to receive, and then go to your position to begin distributing to the rest of 
the congregation. 
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8. When there are 2 Host ministers, they are to stand on the floor on each side of the 
center aisle. When there are 4 Host ministers, 2 will stand as above and 2 are to stand 
in front of the first pew, facing each other. If possible, when you are in position One or 
Two, please stand on the first step, so as to allow extra room in the aisle. 

9. The Host is offered to the communicant with the words "The Body of Christ."  
a. If the person is hesitant or confused ask if they have received 1st Communion. If 

not, or if they give no response, simply say “May the Lord be in your heart.”   
b. Make sure the host is in the person's mouth before they walk away.  If you are 

concerned that someone has not consumed the host, ask them – kindly yet 
directly – to please consume the host before they return to their pew.  

The chalice is offered with the words "The Blood of Christ". 
c. After each communicant has received the Blood of Christ, the minister carefully 

wipes both sides of the rim of the chalice with a purificator and turns the chalice 
slightly. 

10. If you run out of the sacred species before the Communion procession has ended, 
please return to the sanctuary and place your vessel on the Mary side of the altar.   

a. Cup Ministers – If there is still Precious Blood remaining in your chalice after the 
Communion procession has ended, please return to the sanctuary and consume 
it discreetly. Then place the cup on the side of the altar. Place the purificator on 
top of the cup (never in the cup). Return to your seat by walking behind the altar 
and through the sacristy.                 

b. Host ministers – please place your ciborium on the Mary side of the altar where 
the priest or deacon will combine what remains. Return to your seat by walking 
behind the altar and through the sacristy. 

c. IF there is a Deacon at Mass, all may return to their seat 
d. IF there is no Deacon at Mass, one Extraordinary Minister should remain to 

return the Ciborium with the Blessed Sacrament to the Tabernacle while the 
priest purifies the vessels. 

e. Notes on the Tabernacle 
i. When retrieving the Blessed Sacrament from the Tabernacle, one should  

1. Open the door, using the key 
2. Genuflect or make a profound bow to Christ present in the 

Blessed Sacrament 
3. Retrieve the Ciborium, leaving the door open 

ii. When returning the Blessed Sacrament to the Tabernacle 
1. Place the Ciborium in the Tabernacle 
2. Genuflect or make a profound bow to Christ present in the 

Blessed Sacrament 
3. Close the door, using the key 

11. Please stay after Mass to help clean up and set up for the next mass (If there is no 
Sacristan).  
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Host:  1, 2, 3, 4 
Cup: 5, 6   

 



 

 

 

 

How should I dress? 
 
The diocesan policy states that one should wear appropriate and dignified clothing 
expressive of an attitude of service and reverence.  Suggestive or revealing clothing as 
well as phrases, logos, and or name brand advertising should be avoided.  Political 
statements, advertisements, or campaign apparel should not be worn. 
 
Can I or another person who comes to me in the communion line, dip the host into the 
cup and receive Holy Communion in this way? 
 
No, intinction (that is dipping the host in the precious blood) is not allowed except by a 
priest or deacon.  Extraordinary ministers of the Eucharist are not trained to do this at 
Ss. Mary & Mathias parish or in the Diocese of Davenport.  If a person comes up to you 
to dip the host in the cup, respond kindly and tell them that they must consume the 
host first and intinction is not allowed.  The reason the Church is strict on this is 
because the potential for abuse, the dripping of the Precious Blood upon clothing, the 
floor, etc. is incredibly high. 
 
What if there is an accident?  
 
If a consecrated host falls to the ground, the communion minister should quickly and 
discretely pick it up and place it in his or her palm (or on the paten, away from other 
hosts) for them (or for another minister) to consume after the Communion Rite is over. 
 
If the consecrated wine is spilled, the area should be covered immediately with a 
purificator.  After Mass, the consecrated wine is wiped up and the area washed with a 
damp cloth.  The water used to wash the area and to rinse the purificators, as well as 
the damp cloth must be poured outside into the ground. 
 
If a partially consumed Host falls or is spit out of the mouth accidentally (or if the 
communicant is unable to or refuses to swallow): please see the priest or deacon.   
 
What if someone asks for a blessing or what do I do about small children approaching 
me? 
 
Lay ministers should NOT bless with a gesture or formula reserved to clerics. For 
example, they should NOT make the sign of the cross over someone while using the 
Trinitarian formula. Simply say “May the Lord be in your heart,” (CIC c.1168). Blessing 
with the host is forbidden. 



 

 

 
What happens if someone approaches Holy Communion who I know should not receive  
( i.e. they are not Catholic, personal knowledge, etc.) 
 
As a general rule, (per Diocesan Policy) the Extraordinary Minister of Holy Communion 
should not refuse anyone who presents themselves for the Sacrament.  If there is a 
grave concern the matter should be discussed with the priest and/or pastor after Mass. 

 

 

What is the proper way to show reverence to the altar and the tabernacle during Mass? 
 

According to the General Instruction of the Roman Missal, the document which explains 
how the Mass is to be offered, before and after Mass, it is appropriate to show 
reverence to Christ present in the Tabernacle by genuflecting (or, if you are unable to 
genuflect, making a profound bow) towards the Tabernacle whenever you cross in front 
of it, or before you enter your pew.  Once Mass has started, however, the GIRM instructs 
us to direct our reverence to the altar, the symbol of Christ’s sacrifice being offered in 
the Mass, by bowing to the altar whenever you pass in front of or behind it. 

 
 
For more information, please see the Diocesan website: www.davenportdiocese.org 
and click on Liturgy and “Policies Relating to Extraordinary Ministers of Holy 
Communion.” 
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